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OPraHu3anMsX ropoCKOro OKpyra r. ApryH

1. O61mme mo10KeHNsI
1.1. Hacrosiee noyioxeHue peraaMeHTUpyeT AesTeNbHOCTh OUOIMOTEKH B
001eo0pa3oBaTeNbHbIX ~ OpraHu3alMsaX B 00pa3oBaTENbHBIX  OpraHU3aIMsaX
ropojckoro okpyra r. Apryn Yeuenckoit PecniyOnuku.

1.2. Hactosiee nmonoxeHne o Oubmmorekax B 001meo0pa3oBaTeIbHBIX
OpraHu3alMsIX TOopoJcKoro okpyra r. ApryH YeueHckoil PecnyOnuku (nmanee -
[Tonoxxenue) pazpabotaHo B cooTBeTcTBUM ¢ DenepaibHbIM 3aKOHOM OT 29.12.2012
Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit deneparuny, npukazoM MUHKYIBTYpPbI
Poccun ot 08.10.2012 Ne 1077 «O06 yrtBepxkaeHuu I[lopsiika ydera JOKYMEHTOB,
BXOJIAIIMX B COCTaB OMOIMOTEYHOro (hoHIa» € ydyeToM muchbmMa MwuHOOpa3zoBaHUsA
Poccun ot 23.03.2004 Nel14-51-70/13 «O IlpumepHoM moJOXKE€HUH O OUOIHOTEKE
0011e00pa30BaTEIBLHOIO YUPEXKICHUN, TOJI0)KEHUEM O MyHULIUIAIIBHOM YUPEXKACHUN
«/lemapramenT oOpa3zoBaHusi T. APryH» W JPYyrMMU HOPMATHBHBIMH TIPABOBBIMU
aktamu Poccuiickon @enepanunu, perasaMeHTUPYIOIUMHA AEATEIbHOCTh OpPTaHU3alni,
OCYIIECTBISIOUX 00pa30BaTENbHYIO AESITEIbHOCTb.

1.3. Hacrosee [onoxenue pazpaboTaHo B IENSIX peain3aliui METOINYECKON
MOMOIIM JIJIsI CAMOCTOSITENIbHON pa3pab0TKH HOPMATUBHO-TIPABOBOM 0asbl JUIsl CBOEH
NEATEIBHOCTH B paMKaXx IMOJIHOMOYHM, OTHECEHHBIX 3aKOHOJATENBCTBOM Poccuiickon
denepanuu K KOMIETSHIIMU 00pa30BaTEeILHON OpraHU3allnu.

1.4. bubnunoreka sABISETCS CTPYKTYPHBIM MOJpa3/ieJIeHUEM 00pa3oBaTEIbHOU
OpraHu3allid, CO3JaHHBIM B  LEJIIX  oOecrnedyeHuss 1MpaBa  YYaCTHUKOB
oOpa3oBaTeIBLHOIO Tpollecca Ha OecrulaTHOE TMOJb30BaHUE OUOJMOTEYHO -
UH()OPMAIIMOHHBIMHU PECYPCAMH.

1.5. Iopsaiok MOJaB30BaHMs MCTOYHUKAMU MH(POpPMALMU, NEPEYeHb OCHOBHBIX
yCIyI U YCJIOBHUS MX MPEAOCTABICHUS OMPENEISIOTCS HACTOSAIIMM IOJOXKEHUEM O



OubnnoTeke W  MpaBWIAMHM  TOJb30BaHHUS ~ OMOIMOTEKOH,  YTBEP>KIECHHBIMU
PYKOBOAMTENEM 00pa30BaTeNbHON OpraHu3aluy.

1.1. Opranuzamusi oOCIyKUBaHUS YYACTHMKOB OOpa3oBaTEIbLHOIO IIpollecca
NPOU3BOJUTCS B COOTBETCTBHMM C TPaBWJIAMU TEXHUKH OE30MACHOCTH U
MPOTUBOMNOXKAPHBIMH, CAHUTAPHO-TUTUEHUYECKUMHU TPEOOBAHHUSIMH.

2. eau, 3agaun, pyHKuu 0MOJIMOTEKN

2.1. [enu 6MOIUOTEKH COOTBETCTBYIOT LEJISIM 00pa30BaTEeIbHON OpPraHU3allK U
BKJIIOYAIOT B ce0s B TOM uwmcie: (QopMupoBaHue oOIIEH KyIbTYphl JHWYHOCTH
oOydJaronmxcsi Ha OCHOBE YCBOEHHSA O0s3aTEJBHOTO MHUHHUMYyMa COJEpKaHUS
0011e00pa3oBaTeNbHbIX MPOrpaMM, MX aJanTanus K >KM3HU B OOIIECTBE, CO3/IaHUE
OCHOBBI JIJI1 OCO3HAHHOTO BBIOOpPA M TOCHEAYIOIIETO OCBOCHMS MPOGECCHOHATBHBIX
o0pa3oBaTeNbHBIX MPOTpamMM, BOCHHUTAHHE TPAXKITAHCTBEHHOCTH, TPYIOIIOOHS,
YBaKEHMS K IIpaBaM U CBOOOJIaM YeJIOBEKa, JTI0OBU K OKpyXxarolieil mpupoje, Poaune,
ceMbe, popMHUpPOBaHUE 3I0POBOTO 00pa3a KU3HHU.

2.2. 3agayamMu OMOIMOTEKH 00pa30BaTEIbHON OpPTaHU3AINU SIBJISIOTCS:

. o0OecrieueHne yYacTHUKOB 00pa3oBaTeNbHOTO Ipolecca JOCTYyIOM K
uHDOpMaIMK,  3HAHUAM, HACIM, KYyJbTYPHBIM  IIEHHOCTSM  IIOCPEICTBOM
UCIIONIb30BaHUsA ~ OMOIMOTEUYHO-MH(POPMALIMOHHBIX ~ PECYpPCOB  00pa3oBaTEIbHON

OpraHu3allly;
. MpUBJEYCHHE OOy4YaloIMUXCd K CHUCTEMAaTUYECKOMY YTEHHIO Y4eOHOM,
XYJI0’)KECTBEHHOM, HAYYHO-TIOIYJISIPHOM JINTEPATYPHI;

. COJICCTBUE pA3BUTUIO I[IO3HABATENIbHBIX HMHTEPECOB U  CIOCOOHOCTEM
o0yyJarommxcs;

. oOydeHre OCHOBaM OMOJIMOTEYHO-0MOIMorpauueckoi rpaMOTHOCTH;

. COJICHCTBUE MEJAarorMueckuM pabOTHHKAM B MOAOOpPE HAyYHO-METOAUYECKOM

JTUTEPATYphl, UHOOPMHUPOBAHKUE O HOBBIX MOCTYIUJICHUSX B OUOIMOTEUHBIN QOH]T;

. COBEPIIICHCTBOBAHKUE TPEIOCTABISIEMBIX OHMOJIMOTEKOW YCIyr Ha OCHOBE
BHEJIPEHUSI  HOBBIX  MH(POPMAIMOHHBIX  TEXHOJOTUH W  KOMIBIOTEPU3AINH
OuOIMOTEeYHO-UH(MOPMAITMOHHBIX ~ TporleccoB,  (opmupoBaHue  KOMGOPTHOMH
OMOIMOTEUYHOM CPEIbI.

2.3. bubnnoTeka BBIMOIHIET CASAYIOUINE (PYHKIINH:

2.3.1. ®opmupyer  doHa  OUOIMOTECYHO-MHPOPMAIMOHHBIX  PECYpPCOB
00pa3oBaTenbHON OpraHU3aluu:

. KOMIUIEKTYET OCHOBHOW (POHJ Y4EOHBIMH, Xy/I0)KECTBEHHBIMH, HAay4HBIMH,
CTIPaBOYHBIMH, MEJATOTHUECKUMU U HAYYHO-TIOMYJISIPHBIMHU TOKyMEHTAMU;

. y4acTBYET B KOMILJICKTOBAaHUH CHEIMATM3UPOBAHHOTO (OHIA yueOHMKAMU U3
qyucla BXOAAIMMX B (enepalbHbIl TMepedyeHb yYeOHHWKOB, JOMYIICHHBIX K
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UCTIOJB30BAHUIO TPHU pea3allid WMEIONIMX TOCYAAPCTBEHHYIO aKKPEIUTAIIUIO
o0pa3oBaTeNnbHBIX MPOTPaMM HAYaILHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeIHero
obmrero o0pa3oBaHUs, U y4EOHBIMH MOCOOMSMH, OMYIIEHHBIMUA K WCIIOIB30BAHUIO
NIPU pean3alny yKa3aHHBIX 00pa30BaTEebHBIX MPOTPaAMM;

. aKKyMyJHpyeT (OHJ JIOKyMEHTOB, CO3/IaBaeMbIX B 00pa30oBaTEIbHON
opranm3amuu (TMyOauKanmuii W paboT MeaaroroB 0oO0pa30BaTEIbHOW OpraHU3AIlNH,
JYYIIMX HAYIHBIX paboT U pedepaToB yUyaruxcs u Jp.);

. OCYIIECTBIISIET pa3MEIICHUE, OPTAaHU3AIINIO U COXPAHHOCTh JJOKYMEHTOB;

. OpraHM3yeT W BEIEeT CIpPaBOYHO-OMOIMOrpaduuecKkuii ammapar: KaTaJloTH
(anmaBUTHBIN, CHCTEMaTUYECKHIA), KAPTOTEKH (CHCTEMATHYECKYIO KapTOTEKy CTaTel,
TEMaTUYECKHE KApTOTEKH), JJIEKTPOHHBIM KaTalor, 0a3pl MaHHBIX IO MPOQIIIIO
o0pa3oBaTeNbHON OpraHU3aIIH.

2.3.2. OcymectBisier auddepeHupoBaHHOe OUOIMOTEUHO-UHPOPMAIIMOHHOE

00cITy:KuBaHUE 00YUaIOIINXCS:
. peoCTaBsieT HHPOPMAITMOHHBIC PECYPChI Ha PA3IMYHBIX HOCUTEIIAX;

. opraHu3yeT oOy4yeHHE HaBbIKaM HE3aBHCUMOr0 OMOJIMOTEYHOTO MOJIb30BaTEIs
Y 1oTpeduTeNst HHPOPMaLUU, COJAECUCTBYET MHTErPALIMA KOMILUIEKCA 3HAHWUM, YMEHHM
Y HaBBIKOB PabOTHI C KHUTOU U UHPOPMAIUEH;

. OKa3bIBaeT MH(OPMALIMOHHYIO TOIJEPKKY B PEIICHUHU 33]a4, BOSHUKAIOIINX B
nporecce  y4eOHOM, camMooOpa3oBaTebHOM W JOCYTrOBOM  JESTEIBbHOCTU
oOyyarommxcs;

. OpraHU3yeT MacCOBbIE MEPOINPUAITHS, OPUEHTUPOBAHHBIE HA PAa3BUTHE OOLIEH U
YUTATEIbCKON KYJIbTYPhI JIMYHOCTH;

. COJICHCTBYET MeNarorn4eckuM paboTHUKAM B OpraHU3alii 00pa3oBaTEIbHOIO
mporiecca u gocyra o0yJarommuxcs.

2.3.3. OcymectBiser auddepeHupoBaHHOe OUOIMOTEUYHO-UHPOPMAIIMOHHOE
oOcy>KMBaHUE MEIarornuecKux paboTHUKOB:

. BBISIBIISIET HMH(GOPMAIIMOHHBIE TMOTPEOHOCTH U YAOBJIETBOPSIET 3aIpOCHI,
CBSI3aHHBIC C 00yUYCHHEM, BOCITUTAHUEM O0YUaOIINXCS;

. CoJIecTBYeT TPO(PECCHOHANBEHON KOMIETEHIIMU TENaroroB, TMOBBIIICHUIO
KBaTH(UKAIIMH, TIPOBEACHUIO aTTECTAIUH;

. OCYIIECTBIISIET TeKyInee nHpopmupoBanue (THU HHPOpMAIHA, 0030pbI HOBBIX
MOCTYIUICHUHN U MyOJIMKALIUiA);

. CIIOCOOCTBYET TIPOBEICHUIO 3aHATHH MO (PopMUpoBaHUIO HHPOPMAITMOHHOM
KyJIbTYpbl O0y4YaroImuXcs, SBIsSETCS 0a30 IS MPOBEACHHS MPAKTHUYCCKUX 3aHSATHI
1o paboTe ¢ UHPOPMAITMOHHBIMH PECYPCAMH.

2.3.4. OcymectBisier auddepeHIupoBaHHOe OUOINOTEUYHO-MH(POPMAIIMOHHOE
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o0Clly’kMBaHUE  pOAMTENEeH  (3aKOHHBIX  MpEACTaBUTENEH)  O0y4YaroIIUXCS:

4.



. yIOBJETBOPSIET 3alpochl TOJb30BaTeNed U HUHOOPMHPYET O HOBBIX
MOCTYIUICHUAX B OUOIHNOTEKY;

. KOHCYJBTHPYET MO BOMpPOCAM OpPraHM3aIMH CEMEWHOTO YTEHHUsS, 3HAKOMHUT C
uH(pOopMalei Mo BOCIIUTAHUIO JIETEH;

. KOHCYJIbTUPYET MO BOIIPOCcaM y4eOHBIX U3JIaHUM I 00yJaroUXCsl.

3. Opranuzanus aesiTeJJbHOCTH OUOIHOTEKH

3.1. OOmee  pyKOBOACTBO  JIEATEIBHOCTBIO  OMOJMOTEKH  OCYIIECTBIIAET
PYKOBOJUTEINH 00pa30BaTEIbHON OpraHu3alluu.

3.2. HemocpenctBeHHOE ~ PYyKOBOJICTBO OMOIMOTEeKOM OCYILIECTBIISIET
3aBeAYIOMINI OMOTUOTEKOM, KOTOPBIM HA3HAYAETCsl PYKOBOJAUTENIEM 00pa30BaTeIbHON
OpraHu3alMH.

3.3. 3aBeayromuii OUOIMOTEKOM HECET OTBETCTBEHHOCTh B IMpelesiaX CBOEH
KOMITETECHIIMU 32 OPTaHU3AIUIO U PE3YJIbTATHI ACSITEIBHOCTH OMOIMOTEKH.

3.4. 3aBeayromuii OUOIMOTEKOM pa3padaThIBACT U MPEACTABIAECT PYKOBOIUTEITIO

00pa3oBaTeIbHON OpraHU3allui Ha YTBEPIKJICHHUE CJICIYIOIINE TOKYMEHTHI:

- MOJIOXKEHHE 0 OMOIMOTEKe, ITpaBUiia MOJIb30BaHUS OMOIMOTEKOM;

- MJIAHOBO-OTYETHYIO JIOKYMEHTAIIUIO.

3.5. B cocTaB OMOIMOTEKN BXOIUT:

- a0OHEMEHT;

- YUTAIbHBIN 3aJl;

- OT/ie]1 Y4eOHUKOB;

- oT/e]1 UHPOpMAITMOHHO-O1OIMorpaduuecKkoit paboThI;

- GboHA ¥ CICTMAM3UPOBAHHBIN 3a71 paOO0THI ¢ MYJIbTUMEIUHHBIMA M CETEBBIMU

JOKYMEHTaMU;
- MeJuaTeKa.

3.6. bubnuoreuno-uHpopMalIOHHOE 00CTY>KUBAHUE OCYIIECTBIISIETCS B
COOTBETCTBHH C IJIaHAMHU PabOThl OUOIMOTEKU U PEKUMOM PabOThI
0o0pa3oBaTenbHON OpraHU3aluu.

3.7. bubnuoreka  BOpaBe  MPENOCTABNIATh  IUIATHbIE  OMOJIMOTEYHO-
nH(GOPMaIMOHHBIE YCIYTH, epeuyeHb KOTOPBIX ONpEENSIeTCs]  yCTaBOM
00pa3oBaTeNbHON OpraHu3aluy.

3.8. Pexxum paboThl OMOIMOTEKH OMpEACNsIeTCs 3aBEAYIONUM OWOIHOTEKON ¢

y4eToM pexuma paboTel oOpaszoBaTenbHON opranusamuu. OauH pa3 B MeECHI
MpeayCMaTPUBACTCS CAaHUTAPHBIN JIeHb, B KOTOPBIN 00CTy>KMBaHUE TTOJIH30BATEICH HE

IIPOU3BOJIUTCS.
4, Yder nocrynjieHusi ¥ BbIObITHSI JOKYMEHTOB 0H0JIMOTEYHOr0 hoHIA
4.1. [Tpuem noxkyMeHTOB B POH]T OMOIMOTEKH BKIFOYAET CICTYIOIINE ONEePaIliu:
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. CBEpKa NOCTYIUIEHUH C NEPBUYHBIM YYETHBIM JOKYMEHTOM (HakjagHas, aKT),
BKJIFOYAIOUIUM CHUCOK NOCTYIUBILINX JOKYMEHTOB;

. COCTaBJICHUE IEPBUYHOTO YYETHOIO JIOKyMEHTa JUIsl MOCTYIJIeHHH Oe3
CONPOBOJIUTENIBHON TOKYMEHTALUU;

. perucrpanys IMOCTYNUBIIMX JIOKYMEHTOB B  PErucTpax CyMMapHOro,
rpynnoBoro u u"auBuayainsHoro ydeta (I'OCT 7.0.93-2015 «bubnuoreunsiit GoHz.
Texnonorus GopMupoBaHUS).

4.2, [Ipy momosHEHWHM OCHOBHOTO OuOMMOTEYHOro (oHAA HEOOXOIUMO
cobmonate TpeboBanuss demepanpHoro 3akona ot 25.07.2002 Ne 114-®d3 «O
MPOTUBOJEHCTBUN DKCTPEMHUCTCKON JEATEeIbHOCTH». JlOKYMEHTBI, BKJIIOYEHHBIE B
NepeueHb PKCTPEMHUCTCKUX MaTepHalioB, MPUOOpPETaTh 3alpelleHO, PU BBISBICHUU
uX B (POHJIE - U3bIMATh U3 JOCTYIIA.

4.3. VYyeT u 00paboTKa JOKYyMEHTOB OMOIMOTeYyHOTO (hOH IA.

43.1. Yyer u 00paboTka JOKYMEHTOB OCHOBHOIO (POHJa OCYIIECTBISETCS
UHAUBUIYabHBIM criocoOoM. CBeleHHS O MOCTYNUBIIUX TEYATHBIX JIOKYMEHTax
BHOCSTCS B «KHUTY CyMMapHOTO yueTa JOKYMEHTOB OCHOBHOTO (OHIa.

[TocTynuBmIMM JOKYMEHTAM MPUCBAUBAIOT MHAUBUAYATbHBIN pEruCTPAIMOHHbBIN
HOMEp (WHBEHTapHBIA HOMEp WJIM WHOW 3HAaK, NPUHATBIA B  KadecTBE
PErUCTPAlIMOHHOTO HOMEpA, CUCTEMHBIM HOMEp MJisi AJIEKTPOHHBIX JOKYMEHTOB) U
mudp XpaHeHUs.

Perucrpaimonnsie HoMepa U MHUGPbl OTMEUYAIOT B PETUCTPAX UHAUBUAYATHLHOTO
ydeTa JOKYMEHTOB - HHBEHTapHON KHUTE, KapTOTEKE PETUCTPALIMU Ta3eT, KYpPHAJIOB,
Y4EeTHOU 0aze JaHHBIX.

Bce osk3emiuiapbl HOpUHATBIX  u3AaHuW  mremnentooTcesa.  remnens ¢
HAUMEHOBAaHMEM OO0OpPa30BAaTENbHOM OpraHM3alMi JOKEH OBITh MPSIMOYTOJBHOMN
dbopmbl, pazmepom He OoJibiiie yeM 1,5X4 cM.

remnens craBuUTCI Ha 000pOTE€ TUTYJABHOTO JMcTa (TPU OTCYTCTBUU
TUTYJIBHOTO JINCTA — Ha MIEPBOM CTPaHULIE TEKCTA MO/ 3arjlaBueM), Ha 17-i cTpaHulie
Mo/l TEeKCTOM B JICBOM HIDKHEM YIIIy W Ha 000pOTe KaXIoro mpuiokenus. Ha
Oporopax M KypHaJax IITEMIIeNb CTAaBUTCSA TOJBKO Ha OOJOXKKE WM Ha TEePBOM
CTpaHUIIE TEKCTA.

CocrtaB ocHOBHOTO (hoHJ1a (puKCcHpyeTCs B KapTOYHOM aiaBUTHOM KaTajiore, B
AJIEKTPOHHOM 0a3e TaHHBIX OMOJIMOTEKHU.

4.3.2. VYyer u o6paboTka crnenmnanu3upoBanHoro pouaa. Crienuaau3upoBaHHBIN
(GOHT YUUTHIBACTCS U XPAHUTCS OTJEIHHO OT OCHOBHOTO OMOJIMOTEYHOTO (POHIA.

Y4eT NOKyMEHTOB CHEIUaIN3UpOBAaHHOTO (OHIA, KAK MHOTOIK3EMILISIPHOMN
JUTEPATYPhI, OCYIIECTBIISICTCS TPYNIOBBIM CIOCOOOM U oTpakaercs B «Kuure
CYMMapHOT0 y4eTa y4eOHOro (POHa» U B KAPTOTEKE PErUCTPAIMOHHBIX KAPTOYCK.
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Ha «kaxngoe HauMeHOBaHHE JOKYMEHTOB CIIELMAIM3UPOBAHHOTO  (oHIa
3aBOJUTCS OTAENbHAs Yyd4eTHass Kkaprouka. Kaprouku ¢ Oubnuorpaduyeckum
OMHCaHUEM U3JIaHUH yYeOHHKOB PACCTABISAIOTCS B YUETHYIO KQpTOTEKY IO KJlaccaMm, a
BHYTpHU KJIacCOB - 10 aiaBUTy (aMUIMii aBTOPOB HIIM 3arjaBuil. J[is KOoHTposs 3a
COXPAHHOCTBIO YUYETHBIX KapTOYEK OHU pPErucTpupyrorcs B «OKypHalie perucrparuu
YUETHBIX KapTOUYEeK YUCOHUKOBY.

Texuuyeckas 00paboTKa TOKYMEHTOB MIPEyCMAaTPUBAET CIEAYIONINE OTEPaIlHH:
. IPOCTaBJICHUE Ha KAKJOM JOKYMEHTE IITeMIelss OUOIMOTEKH B COOTBETCTBUU
C IIyHKTOM 4.3.]1 HacCTOSIIEro MOJIOKEHHUS,;

. YCTaHOBJIEHHE CPENCTB 3allUThl OT yTpaThl (MarHUTHBIA JaTYUK, PaJUO-YHII,
MHOW BUJ MapKUPOBKH);

. U3rOTOBJIICHUE U NPHUKPEIUIEHUE K JOKYMEHTy mnacrnopra ydyeOHuka. Ilacmopt
yuyeOHMKa MPUKIEUBAETCS Ha MOCJHEIHEH CTpaHUle y4yeOHUKA. 3amojiHseTcs MpH
BbIJIa4ye YUTATEIIO.

VYyer cnermanu3upoBaHHoOro GoH/IA MPpeaycMaTpUBaeT OTPAKEHHE €ro COCTaBa B
CIpaBoYHO-OMOIMOTrpaduyecKkoM ammapare OUOIMOTEKH, B TOM YUCIIE B AJIEKTPOHHON
0a3e JaHHBIX.

4.4, BriObiTHE TOKYyMEHTOB OMOIMOTEUHOTO (hOHAA.

44.1. [TpuunHbBI, MO KOTOPHIM JTOKYMEHT MOXET OBITh BBIBEJCH M3 COCTaBa
OubIMOoTEYHOrO (POH/A, BKIIFOUAIOT B TOM YHCIIE BETXOCTh, 1€(PEKTHOCTD, YCTAPEIOCTh
M0 CoJiepaHuio, yTpary. HckimodeHue HAOoKymMeHTa u3 OubnamoredyHoro ¢oHaa
MPOBOAMUTCS HA OCHOBAHMM aHAJIM3a COCTaBa OMOIMOTEHYHOro (pOoHAA M PE3yJbTAaTOB
€r0 MTPOBEPKH.

4.4.2. [Tom BETXOCTHIO JOKYMEHTA MOHUMAIOT pPE3yJbTaT €CTECTBEHHOTO
CTapeHus WK (PU3NYECKOro U3HOCA JOKYMEHTA.

4.4.3. [Ton nedexTHOCThIO JOKYMEHTa MOHUMAIOT YAaCTUYHYIO WM TMOJHYIO
yTpaTy OKCIUTyaTalMOHHBIX KA4eCTB JIOKYMEHTa B pe3yJlbTaTe BHEIIHErO
BO3JICVICTBUS.

444, [Iox ycTapenocTbro MO COAEPHKAHUIO MMOHMMAKOT MOTEPI0 aKTYaJbHOCTH
TEMaTHUKH, MOATBEPKIAEMYIO OTCYTCTBHEM cnpoca YuTaTeNeH,

HEBOCTPEOOBAHHOCTHIO B MEPEPACIPEACIICHUN U PEATU3ALU Y.

4.4.5. [Ton yrpaToifi JOOKyMEHTa TMOHMMAIOT €ro OTCYTCTBUE B (oHze
OMOIMOTEKU M0 MPUYMHAM TOTEPH, XUIIECHUS, OEICTBUNA CTUXUMHOIO, TEXHOTEHHOTO
(B TOM uHCIe XaKepCKOM aTakh U HEBOCCTAHOBUMOIO C€O0Osl 3JIEKTPOHHOTO
000pyI0BaHUs) WM COLMAIBHOIO XapaKkTepa, 10 HEYCTaHOBJIEHHOM MPUUYNHE.

4.4.6. [Ipomecc  uckimo4eHWs  TOKYMEHTOB W3  (GoHAa  OMONIHMOTEKH
OCYIIECTBIISIETCS B COOTBETCTBUM ¢ [lopsakoM ydeTa NOKYMEHTOB, BXOSIIUX B



coctaB 6mbmuoreyHoro (GpoHAa, yTBEpKACHHBIM MprKazoM MuHKynbTypbl Poccun ot
08.10.2012 Ne 1077.

4.4.7. BriObiTHE  mOKyMEHTOB OuOiIMoTeyHOTO (OHIA TPOU3BOAMTCS B
pe3yJbTare UX CIUCAHUS KOMHUCCHUEH, CO3JaHHOM PYKOBOAMUTEIEM OOpa3oBaTEIbHOMN
OpraHu3aLMH.

4.4.8. YTunuzanuss ~ CIMCAaHHBIX  JIOKYMEHTOB  OuOmmoreyHoro  (oHjaa

IIPOU3BOJIUTCS B COOTBETCTBUH C 3aKOHOAATENBCTBOM Poccuiickon Penepanun.

d. IIpoBepka 10KyMeHTOB OMOJIMOTEYHOTO hoHIA

5.1. [InanoBas mpoBepka JOKYMEHTOB OHOIMOTEYHOro (hOHAA MPOBOIUTCS C
NEePUOANYHOCTBIO OJWH pPa3 B IMATh JI€T HAa OCHOBAaHMM TpauKa MPOBEPKH,
YTBEP>KICHHOIO 3aBEAYIOIMM OHOINOTEKOM.

5.2. BremanoBas npoBepka JOKyMEHTOB OUOIMOTEYHOro (POHIA MPOU3BOIUTCS
B 00s13aTEILHOM TOPSIAKE:

. IIPH BBISIBJICHUHU (PAKTOB XUIICHMS, 31I0YIOTPEOICHHS WIIA TOPYU JOKYMEHTOB;
. B Clyya€ CTHUXUWHOrO O€ICTBHS, MOXKapa WIM JPYrUX Ype3BbIYAHBIX
CUTYaIIMii, BBI3BAHHBIX SKCTPEMAJIbHBIMH YCIOBUSIMU;

. IIPU peopraHu3alii WK JUKBUIALNHA 00pa30BaTEIbHON OpraHn3aluu.

5.3. [lo wutoraM mpPOBEpKU 3aBEAYIOMIMI OHMOIMOTEKONM COCTaBIISIET —aKT,

MOJNUCHIBAET W XPAHUT €ro B OMOIMOTEKE B TEUYCHUE CPOKa, YCTAHOBJIEHHOIO
HOMEHKJIATypoil nen. Ecnu kakue-To JOKyMEHThI OTCYTCTBYIOT 1O HEYCTaHOBIIEHHOM
PUYKHE, TO K aKTy MPUKIAIBIBAETCA UX CIUCOK, B KOTOPOM (PUKCUPYIOTCS CBEICHUS
O KOJMYECTBE JIOKYMEHTOB OHOIMOTEYHOrOo (HOHAAa B HAIWYUU W KOJUYECTBE
OTCYTCTBYIOIIIUX JTOKYMEHTOB, B TOM YHCJIE€ TI0 HEYCTAHOBJICHHOW mpuuuHe. B akre
TaK)K€ YKa3bIBACTCsl HOMEP U JIaTa aKTa MPebIayIIei MPOBEPKHU.
5.4. Bo Bpems mpoBepku JOKyMEHTOB OubOnuoreyHoro ¢GoHaa pabOTHUKU
OTCIICKUBAIOT HAJIUYME OKCTPEMUCTCKHX MAaTE€pUaioB, KOTOpbIE BXOASIT B
dbenepaabHbIi CIUCOK, OMyOJIMKOBaHHBIM MuHIOCTOM Poccuu Ha cBoeM caiire.

Ecnu 3aBemyromuii  OMONIMOTEKOW HAMIET SKCTPEMHUCTCKUN Marepuai, To

JOJKEH OTPAHUYUTH K HEMY JOCTYI CO CTOPOHBI I0JIb30BAaTENEH.

[Ipu BBIsIBIICHUU B TIpoliecce MpoBepkHu (GOHIA OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MOKHOCTH YCTaHOBJICHUSI BAHOBHBIX JIUIT YOBITKH 10 HEAOCTAYaM CITUCHIBAIOTCS
B COOTBETCTBUU C ACHCTBYIOIINM 3aKOHOATEIBC
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